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1. I am providing some tables that | have created. Later on some of them were lost, but was a good
practice to have some snips.

As | had two different approaches there are two different styles. | have to confess that | have run out
of time and the end was not really well designed. With the following snips | want show my ability to
have a basic design skill.
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oo . Casual_Stuff_Account

Absence_Record

v

Brunches Casual_ID  Date of joining the club Terms & condition Signed
Casual_Stuff_Ac 12/01/2020|
Ei cy C
mergencyton Absence_ID Normal Working Hours Salary
FirstAid_Certific... AB0OO1 3 Y
Holiday,
el Emergency_contact_ID ECO01
Job_Types First_Aid_Certificate_Number 21435678
Medical Detalls Medical Details_iD MD001
Salary Branch_Code(presently working at)BC001
Staff_Account
Staff_Personal_L.. Record: 14 10of1 L Search

Training_Courses

SECURITY WARNING Some active content has been disabled. Click for more details. Enable Content x
AC ® o« -‘:j Salary B9 staff_Personal_Information 83 staff_Account EE Casual_Stuff_Account B3 Firstaid_Certificate 7] Emergency Contact List
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s A g o

Casual_ Stuff_Acc

' 7

3 Absence Record !
Selection type: Section AL
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= Format Data Event Other Al
Form Header

. Name Detail
Staff_Personal_Information visble Yes
- - Height 5.295cm
- Back Colar Background 1
Alternate Back Color Background 1, Dal

Special Effect Flat

m Staff_Code Auto Height No
Can Grow No

Can Shrink No
I Title First Name Surname .

Display When Always
Keep Together No
B
Marital Status
On Mouse Move

Force New Page None
.
Form Footer On Paint

New Row Or Col None
On Click

On Dbl Click

On Mouse Down

On Mouse Up

'Telephone Number

Tag

SECURITY WARNING Some active content has been disabled. Click for more details. Enable Content

» j Salary X j Staff_Personal_Information X j Staff_Account X j Casual_Stuff Account X ‘j FirstAid_Certificate <

First Aid Cert - First Name =~ Surname ~ Experiensea:~  Expiry_Date =~ Clickto Add ~

213232 Jhon Grishan 2y and 46 days 03 October 2020
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Job_Types
Medical_De..
Salary
Staff_Accou...

Staff_Perso...
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Training_Co...
Forms S
Absence_Re..
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Casual_Stuf..
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FirstAid_Cer..
Medical_De...
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Record: 14+ 10f6 Search
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Job_Types
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Staff_Account
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Forms ES

Casual_Stuff Ac

Emergency Contact List

Emergency Contact ID [{es[ijl

‘elephone Number 745453423
First line Adress12 Chelsea Mews Post Code
email addressjmtennisstar@jmts.com

IW124C13

First Name*{optional)2
Last Name*2
Telephone Number*2
First line Adress*2
Post Code*2

email address*2

First Name*3

Last Name*3
Telephone Number*3
First line Adress*3
Post Code*3

email address*3

Emergency Con..

Record: 4 < [10f1
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PN EGR s
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B3 Brunches
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Job_Types
Medical_Details
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Staff_Account
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=5 FirstAid_Certificate
FirstAid_Certificate
»
Surname First Name Experiense as First Aider Expiry_Date
Grishan Jhon 2y and 46 days
Record: 14 4 [10f1 > M 1 Yy ‘ Search
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FirstAid_Certific
Holidays
Job_Types
Medical_Details
Salary

Staff_Account

HEBHOEBEBEE

Staff_Personal_|
runches
asual_Stuff_Ac...
mergency Con...
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1edical_Details
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taff_Account

Ciipboard I

Sort & Hiter Records Hna Window

3 Medical_Details

Medical_Details

Medical_Detailes_|
GP Practice Westminster MED
GP Practice Post 'WC1 2TN

Title Practition First Name Last Name

Dr Keith Barnard
GP Practition Phone No 78202000233
GP email DrkBarnard@WMED.com (%
Record: 14 < 10f1 | » wdi| T search LD
Salary - O X
Salary
3
Bank_Account_No05227215143005999
Sort_Code 201919
Bank_Name HSBC
|Record: 4 1of4 |4 | Y)g No Filter | Search

Underneath can be seen a button which pools down a menu for the 3 jobs available in the sports

club:
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Staff Account

1111111
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Brunch_Code(PresentlyWorkingAtBrunch) 11111118 Date_Of_Joining
Previous_Brunch_Worked _At Emergency_Contact_ID
Previous_Brunch_Worked _Start_Date First_Aid_Certificate_ID
Previous_Brunch_Worked _End_Date ‘ Terms & Conditions Sighn Date
Normal_Working_Hours 6 Training_Cous_ID

‘Casual Stuff E

rses|HoIidays

fraining_Courses_ID Staff_Code Name Of Course  Date Comments
1 101Reltionship  12/11/2019 Outstandig
2 121chidGuarding  24/09/2019 Satisfactory
4 102 Childsafeguarding!  12/01/2018 Brilint Course
5 lo4FistAdCourse  19/02/2020 Expire18/02/21
* T I D D ——

01/05/2020
121212
21314313
03/05/2020
1010101010
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B Holidays Brunch_Code(PresentlyWorkingAtBrunch) 11111118 Date_oOf Joining  01/05/2020
B2 Jsob_Types Previous_Brunch_Worked _At Emergency_Contact_ID 121212
Bl Medical De Previous_Brunch_Worked _start_Date First_Aid_Certificate_ID 21314313
M salay Previous_Brunch_Worked _End_Date Terms & Conditions Sighn Date  03/05/2020
! Normal_Working_Hours 6 Training_Cous_ID 1010101010
B staff Accou
B s eso. fro] casua suuff .
T Training_Co.. Training Courses Holidays
Forms P
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-~ = « B Training_Courses EF staff_Personal_Information X | ER salary X |E3] Tablel X ‘
eree
o Field Name Data Type Description (Optional) z‘
Emergency_Contact_ID Number 6 Digit Unige Number :
& First_Aid_Certificate_ID Large Number The Certificate Number Its Unique And Can Be Checked In The Na .
ary Normal_Working_Hours Number
iff_Personal_inf... Salary Large Number
ining_Courses Medical_Details_ID Large Number 7 Digit Unique Number .
Brunch_Code(PresentlyWorkingAtBrunch) Large Number 8 Digit Unique Number p
Previous_Brunch_Worked _At Short Text [
Previous_Brunch_Worked _Start_Date Date/Time [
Previous_Brunch_Worked _End_Date Date/Time \
Hollidays_ID Large Number 9 Digit Unige Number :
Training_Cous_ID Large Number 10 Digit Unique Number .
lob_Type_ID Short Text .

L

. L
Field Properties ;
(

General Lookup

Field Size 255

Format

Input Mask

ICaption

DE[au", Value An index speeds up searches and sorting on the
Walidation Rule Like 17! field, but may slow updates. Selecting "Yes - No
\Validation Text Entry must be 2 characters and begin with the letter J Duplicates* prohibits duplicate values in the field
Required Press F1 for help on indexed fields

\Allow Zero Length

Indexed 4

Unicode Compression Yes

IME Mode No Control

IME Sentence Mode None

Text Align General




Queries builder evidence:

- ,O T3 Casual_statt_Account Query
(a|
G Staff_Account Staff_Personal_Informa.. Casual_Staff_Account
Branches . [a] . - . [a]
Casual_Staff... B Staff Code =l Staff_Code Date of joining the
Job_Type | NINo Terms & condition {
Emergency ... B
Date_Of Joining Title Absence ID
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Staff_Accou,
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|
!
1
1
!
1
1 Job_Types
!
1
1
1
1
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1 Casual Statt Table:|Casual_Staff_Account  Staff_Personal_Informati Staff_Personal_lnformati Staff_Persenal_Informati Staff_Personal_Informati
Sort.
1 Holiday Re... <how = = 0 O 0
‘ms 2 Criteria
| Absence Re or
| Brunches
| Casual_Stuf
| Emergency ...
| Firstaid_Cer.. I
s S = St e e V RSN
A” ® « Staff_Account2 X ‘ @ Staff Account Query <
“ee
Staff Code -~ ‘ sex - ‘WorkingHow - ‘ JoinDate =~
Search... ,O
001 m 6 10/05/2020
E Branc... |z|
002 fm 8 01/01/2020
E Emerg... 003
E FirstAi... * (New)
B2 Holida..
EH Job.T.
E Medic...
E Salary
EH staff_..
E Traini...
Queries
R staff ..
| g ES
e Staff Account2
B3 rirstai
B rolda Staff_Code Phone StaffName FirstAid_Certificate_ID
bT.
B e 001 087776655 yousuf
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3 salary
B suii . 11 May 2020 Page 1of 1
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s | Clipboard =l Sort & Filter Records Find | Text Formatting =
I SECURITY WARNING Some active content has been disabled. Click for more details. Enable Content
All Ac.. @ « 4 Staff_Personal_Information | Staff_Account X ‘ Casual_Stuff_Account % | FirstAid_Certificate < | Emergency Contact List % | 1| Absence_Record X ‘j Brunches
Branch_Code ~ Brunch Name - ‘Branch Adres - Brunch Post1 - Click to Add ~
search... . Microsoft Access X
BCHD Birmingham 12 Bon Str BM12 7M
Tables ® BCOL Surry 121 HighRd  SR562Y
B absence_Record BCO2 Chelsea 29 Kings Road WC16 55A | Pleace Enter 2 digit code starting with BC

Brunches BCO3 Brightom 20 High Road BR13 5L

e=:]

B casual_stuff Acc.. 5 BCO4 Liverpool 1 Jhon Lennon $LP1 4C oK Help
BCS

B emergency Coma.. o
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Clipboard 5 Sort & Filter Records Find

ITY WARNING Some active content has been disabled. Click for more details. Enable Content

Text Formatting

® « 4 | 0 Casual_Stuff_ Account 1 Firstaid_Certificate —| Emergency Contact List | Absence_Record —| Brunches ~| Medical_Details 3z | Holidays ~
Holiday_ID ~ Start Date - End Date ~ Duration/in Days ~ Remain Days - Remain Days Previous Years ~ Click to Add ~
.# Holooo1 06 May 2020 6 19 14
~ 0 0 0

e_Record
P Microsoft Ac
Swiff Acc...
incy Conta | You must enter a value in the ‘Holidays Start Date' field.
_Certificate

oK Help

5

@ « 4 Casual_Stuff_Account X FirstAid_Certificate Emergency Contact List Absence_Record Brunches Medical_Details

Job_Type_ID -~  Staff_Code - Fitness Instructor ~ Swimming Pool At: ~ Casual  ~ Click to Add ~
£ ITF
ol 0 0
[ ]
2_Record
Microsoft X
s )
Stuff_Acc...
| You must enter a value in the ‘Job_Types.Staff_Code’ field.

ncy Conta. 2
_Certificate oK Help
e |

Views Clipboard 5 Sort & Filter Records Find

Text Formatting

~
| SECURITY WARNING Some active content has been disabled. Click for more details. Enable Content x
All Ac.. ©® « 4 | ] staff Account EH Casual Stuff_Account B3 FirstAid_Certificate B3 Emergency Contact List B8 Absence_Record ER srunches 71 Medical Details I )
i Medical_Det - GP Practice Name - GP Practition Phone  « GP email ~ Practition First Name - Last Name -~ Title « GP Practice Post » Click to Add ~
earch
. MDO001 Westminster MED 78202000233 DrkBarnard@WMED.com  Keith Barnard Dr WC1 2TN
Tables 2 [ -
B3 Absence Record
B3 srunches
=] Casual Stuff Acc..
B3 emergency Conta
B rirstaid_Certficate
=) _
File Home  Create External Data Database Tools Help Fields  Table £ Tell me what you want to do
e A o o B Repl o
M L Y 5 Ascending T Selection ET‘mls SacReplace | [ (Detail Tt W= 3= 2= | »
: o 7 " . , 3 GoTo~
et = B | Descending 19 Advanced  spelling - 0 To I .
- ormat Paints ?# Remove 5 Toggle All~ 2 Delete - =H More - b Select -
Views Clipboard 5] Sort & Filter Records Find Tet Formatting 5] A
|’ SECURITY WARNING Some active cantent has been disabled. Click for more details. Enable Contant x
» salary < | [ Staff_Personalinformation % [EH Staff_Account X | [ Casual Stuff Account X |
Casual_ID - Date of joinin; ~ Terms & Cc - Absence_ID -~ Emergency ~ First_Aid_ -~ Normal Working Hours ~ Salary + Medical Details_iD - Branch_Code - Click to Add ~
Co1 12/01/2020 AB0OO1 EC001 21435678 3 £1,222.00 MD0OO1 BC001
* £0.00
[ StET_ACCOUNT D Yuery punoer - = ™ _| selection pe: Field List Properties
Job_Types E General
N Alias Job_Types
B 1ob Type 1D Source
Job_Type
L] ]
Field: Job Type Job_Type.ID
Table: {Job_Types Job_Types
sort | Ascending
show: O O | O O O
Criteria;
or
== Sall_reiso.. -
E Training_Co... .
@ Holiday Remaining — O X
Queries S e = o
@ Staff ID - Remain Days ~ Remain Days Previous Years ~
H Holiday Re...
. 19 1
Forms %
Absence_Re..
Brunches Record: 4 10f1 4 Search
Casual_Stuf...
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Reports

Casual_Stuf.
Emergency ...
Firstaid Cer
Holidays
Job_Types
Medical_De-
Salary
Staff_Accou
staff Perso...
Training Co
Absence_Re
Brunches
Casual_Stuf.
Emergency ...
Emergency
Firstaid Cer...

Medical De.

Training_Co.

Absence_Pe
Brunches
Casual Stuf.
Emergency
FirstAid_Cer.
Halidays
Medical_De.
Salary
Staff_Accou.

Staff_Perso

Training_Co..
orts
Firstaid _Cer.

Brunches

Casual Stuf.

B

Ie}

Emergency ...

FirstAid_Cer
Holidays
Medical_De
Salary

Staff_Accou

Staff Perso...

Training_Co

FirstAid_Cer.

3
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[ staff Account - X
Staff_Account
|
1111111 2098
Wimming Pool Atendent
Fitness Instructor 1/05/2020)
Jff 121212
First_Aid_certificate_ID 21314313
Terms & Conditions Sighn Date  03/05/2020
Brunch_Code( ¥ ingAtBrunch) 11111118
Previous_Brunch_Worked _At
Previous_Brunch_Worked _Start_Date
Previous_Brunch_Worked _End_Date
Hollidays_ID
Normal_Working_Hours 6
Training_Cous_ID 1010101010
Record: 14 4 1of 1 » o Search
Staff_Personal_Information1 - ]
Lenght Of Service _AgeGender Report
Staff_Code DOB SEX  Date_Of_Joining  Previous_Brunch_Worked _Start_Date Previous_Brunch_Worked _End_Date
101 24/08/1999 Male 01/05/2020
102 21/09/1998 Male
103 21/11/1997 Femai
11 May 2020 Page1lof 1
i FirstAid_Certificate —
FirstAid_Certificate
First Aid Certificate No  Experiense as First Aider Expiry_Date
213232 2y and 46 days 03 October 2020
215431 lyear 23 days 31 May 2020
11 May 2020 Page lof 1
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F

E Staff_Account - O X

sence_Record

inches Staff_Account

sual_Stuff_Ac...

StAid_Certific... oo A 18181 1111111 2098

lidays

2_Types R
Date_Of Joining  01/05/2020

:dical_Details

Emergency_Contact_ID 121212
ary First_Aid_Certificate_ID 21314313
iff_Account Terms & Conditions Sighn Date  03/05/2020
ff Personal | Brunch_Code(PresentlyWorkingAtBrunch) 11111118

Previous_Brunch_Worked _At
Previous_Brunch_Worked _Start_Date
Previous_Brunch_Worked _End_Date
Hollidays_ID

iff_Account Normal_Working_Hours 6

ff_Personal_|.. Training_Cous_ID 1010101010

iining_Courses

e
F

sual_Stuff_Ac...

Record: 4 10of1 a4 Search 4 »

® « B Training_Courses X ‘E Staff_Personal_Information X ‘E Salary X ‘E Table1 <
Field Name Data Type Description (Optional)
Staff_ID Number v

f_Personal_Inf...

ning_Courses

Field Properties

General Lookup

Field Size Long Integer
Format
Decimal Places Auto
Input Mask
Caption .
An index speeds up searches a
Default Value 0 )

— Epge— field, but may slow updates. Se
Vah.datw.on Rule Like 12727 Duplicates” prohibits duplicate 1
Validation Text Press F1 for help on ind
Required Yes
Indexed 2

Text Align General




Evidence of validations and massage displayed_:

w Paste Filter * Retrash = Find k 5 .
’ ' A~ 2 Delete = [ More - lselect- | B I U |A-% -2~ -

s Clipboard [ Sort & Filter Records Find Text Formatting ]

Ac.. @ « Training_Courses Staff_Personal_Information | salary ¥ |

; o Staf_Code - Bank_Account_No v Sort_Code - Bank_Name - Click to Add -

.
101 5227215143005999 201919 HSBC

les - 101 5123669675266038 112233 Loyds

Salary * 0 0 0

Staff_Personal_Inf..

Training_Courses

Microsoft Access x

| The changes you requested to the table were not successful because they would create duplicate values in the index, primary key, or relationship, Change the
= . datain the field or fields that contain duplicate data, remove the index, or redefine the index to permit duplicate entries and try again.

oK Help

1 SCLURIIT VWARINIING  DOITIE dCLVE COMLENL [1ds DEET UisdDied. LIILK 105 [TI01E ueLdils. Chauie Corent

A” Ac @ «© E Salary X ‘E Staff_Personal_Information X ‘E Staff_Account X ‘E Casual_Stuff_Account X E FirstAid_Certificate

- Absence_ID v‘ Stuf_ID -‘ Start Date v‘ End Date v‘ Reason -
search... }D )
£ ABOO1 01/04/2020  14/05/2020 corona virus
Tables E
E Absence_Record
E Casual_Stuff_Acc...
\" AC .a «® | Salary X Staff_Personal_Information . Staff_Account . Casual_Stuff_Account . FirstAid_Certificate Emergency Contact List X
; o Absence_ID -~  Stuf ID - StartDate - EndDate - Reason -
arch...
£ ac123 005 01/04/2020  14/05/2020 corona virus
ables ™
; Absence_Record
= Casual_Stuff_Acc... Microsoft Ac: X
E Emergency Conta..
A FirstAid_Certificate | Please Enter a 5 digit code Starting with AB
; Salary
oK Help
= staff_Account
E Staff_Personal_Inf
E Training_Courses
v« Ve iy Lo Sn_reruIaLIIIOWT ey
Staf_Code - Bank_Account_No - Sort_Code - Bank_Name - Click te Add -
101 5227215143005999 201919 HSBC
N
g 1021 5123669675266038 112233 Loyds
* 0 0 0

nal_inf...
ourses

] One or more values are prohibited by the validation rule 'Like "?77" set for 'Salary Staf_Code'. Enter a value that the expression for this field can accept.

oK Help

Record: 4 4 120f 2 LN NS Search



TET SRRV VEMRINING SUNIS GLUVE LUHLSHI HE3 LSS WISAmISUL LI 1V VIS Usians. Lilauie wuiieii
b E Salary X E Staff_Personal_Information X ‘E Staff_Account X E Casual_Stuff_Account X E FirstAid_Certificate

~ Emergency C ~ Click to Add ~
g Microsoft Access X
|
A Pleace enter EC followed by 3 digit number
‘ OK ‘ ‘ Help ‘

1

A 7\ et eI IeTE ] - ‘

Records Find Text Formatting

Hollidays_ID = Training_Cou = Click to A

Job_Type_ID ~

Microsoft Access X

A Entry must be 2 characters and begin with the letter J

T
| Clipboard IE‘ Sort & Filter | Records Find Text Formatting NI
\c ® « 7 Training_Courses % | 2] Staff_Personal_information
—1p Staff ID -+ Saff Salary - Medical_Det - Brunch_Code - Previou

s | 0 0 0 0 0 0 0 0 0
salary

Staff_Account
Staff_Personal_inf...

Training_Courses

| Microsoft Access X

A Entry must be 4 Digit Unige Number

(o] Cone ]




2. Next 4 snips a prove of my login and navigation form with all appropriate buttons:

AllLLG «
Search yol ¥
— R e |
B3 Medic.. (]
xorxt
B oy I
3 o
B Traini.
Queries & —
@ Staff Microsoft Access X
Forms 2
Absen. Username and Password correct
Branc
Emerq..
- oK
Emerg...
First A.
FirstAi.
Holida
Job T
Login
uch > I Navigauon rorm
B Medic =
B salay Branc Ei “ontact: First Aiders Holidays Job_Types  Medical_Details Salary Training_Courses
A s
5 Staff_Account1
Traini... —
ueries & —
i staff o :
8 s Staff_Code 001 PevBranchTo
orms &
B Absen title mr Holiday_ID
3l Branc
3 Emers StaffName yousuf TrainingCourse_ ‘v‘
2 Emerg Branch_Code
- StaffSurname  aslan
B Fista
B Firsti MedicalDetails_ M
- Address woodford av
5 Holida..
i Joet Phone 087776655
5l Login
8 Medic. NIN ST 3324455M
3 Navig..
3 salay cex m Add Record
8 ser Delete Record
B staft MaritualStatus m (|
= - i laca Farm




e -

A”@ < EI Login Form <

E Navigation Form X |_

Search... }3

[===ENTT-TITTIN
a

Queries #

E3d  Staff ...

Close Form

1] ]
L] |
P
o
@
@
=]

[]

0l
m

E]

2

[l=]

Emerg...
First A...

FirstAi...

Holida...

e

~ LloginForm

=
'm
R

©

Medic... Microsoft Access X

Salary

Staff_... Login Close Form Incorrect Username or Password

Traini.

B

Queries 2

E Branc
El Emerg

User Guide:

1. To login use the appropriate user name(“ppp”) and password(“1111")

2. you are with the navigation form where you can find 3 buttons. You can add record, delete or
close form.

3. Some useful reports can be found inside

4. please contact me if you need further info and more queries and different types of reports. The
program can be upgraded



